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LIST OF TERMS

The following definitions are used in the field access guide.

Volatile Organic Compound-Arid Integrated Demonstration (VOC-Arid ID). The
VOC-Arid ID is one of the U.S. Department of Energy (DOE) integrated
demonstrations designed to support the testing of emerging environmental
management and restoration technologies.

Demonstrat*~~ Ope-~*ions. Demonstration Operations is the organization
responsible vor fieid operations of the VOC-arid ID. One of the
responsibilities of Demonstration Operations is providing host site interface.
This includes coordinating site access. Contacts within Demonstration
Operations are identified in Appendix B. Addresses and telephone numbers are
included.

S--—rit "-1qe. A security badge is required for personnel access to work at
or visit tne Hanford Site. The security badge indicates which areas on the
Hanford Site an individual can access.

.7 "orm. The DOE F 5631.2 Form is the U.S. Department of Energy
request vor visit or Access Approval form. It allows an employee from another
DOE Site to transfer their clearance to the Hanford Site.

Visitor/Non-Employee Badge Request. The Visitor/Non-Employee Badge Request

form (Form # BD-6000-167) dei ‘mines where a visitor can go on the Hanford
Site. The number of forms to be completed depends on where the visitor
desires to go on the Hanford Site.

- T T " i M™Mer-*#~=, The Central Badging Operation obtains security
vauyes Tor atl personner for access to the Hanford Site.

Haz “'" . Any location where operations take place that exposes
or potenciariy exposes individuals to hazardous wastes and/or hazardous
substances. The hazardous waste sites are divided into as many zones as
necessary to meet operational and safety objectives. This may include
exclusion, contamination reduction, support, and control zones.

Exclusion Zone. The exclusion zone is the area where contamination does or
could occur. Access to the exclusion zone requires specialized hazardous
waste worker training.

Support Zone. The support zone is any part of the Hanford Site where exposure
of workers to chemical or radiological hazards is not expected and where no
personal protective equipment is required.

Medical Examination. The medical examination determines if a visitor is
physically eligible to work inside the exclusion zone of a hazardous waste
site. This examination may include a physical and mask fit.

I . Internal Dosimetry is a means for detecting internal

ragiavion exposure levels in workers. The internal dosimetry examination may
include a whole body count, chest count, and bioassay test. A whole body

iv
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count is always required for those who might enter an exclusion zone. The
necessity for a chest count and any bioassay requirements are determined on a
site-by-site basis.

Dosimetry and Medical Services Department. The Dosimetry and Medical Services

Department provides medical examinations and services for Westinghouse Hanford
Company employees, visitors, and subcontractor personnel.

Hazardous Waste Worker Training. Hazardous Waste Worker Training educates
workers with hazards that may be encountered at the work site. The training
required for entry into a hazardous waste site exclusion zone is a 40-hour
hazardous waste worker training class that meets the requirements of 29 CFR
1910.120. Other site-specific training may include Noise Control, Radiation
Worker Training, Respirator Training, etc., and will be specified in the site-
specific Hazardous Waste Operating Plan (HWOP) for each site.

Hazardous Waste Operating Plan. The Hazardous Waste Operating Plan (HWOP) is

intended to present information about task-specific hazards, monitoring
procedures, and designated work practices, so that each worker can readily
determine what they must do to work safely.

"~ fety ""“icer. The Health and Safety Officer is an independent
autnority responsible for overseeing the preparation and review of the HWOP
throughout the entire process.

Field Team Leader. The field team leader is responsible for field operations
and safety. The field team leader also ensures that all personnel who enter
the hazardous waste site have documented training and medical clearance.
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1.0 INTI._DUCTION

The purpose of this document is to provide members of the Volatile
Nrqanic Compound-Arid Integrated Demonstration (VOC-Arid ID) with guidance on
11d access to the Hanford site. This document covers Security, and Health

and Safety Training.

Demonstration Operations has written this guide to assist visitors in
completi | requirements for access to the Hanford Site (Figure 1) and for
access to hazardous waste sites (Figure 2). Different requirements need to be
met depending on whether entry into exclusion zones is required. Table 1
summarizes the requirements for visitors.

This field access guide attempts to answer any questions the VOC-Arid ID
members may have. The guide uses a question and answer format and provides
such items as cost, requirements and contacts.

2.0 HANFORD SITE ACCESS REQUIREMENTS

For ger ‘al access to the Hanford Site, visitor must have a security
badge.

Also, Westinghouse Hanford Company (WHC) requires that the following
'@ th and safety items are accounted for before a worker may access a
hazardous waste site:

e Medical and dosimetry clearance
e Ha: ‘'dous waste worker clearan

Anyone entering the exclusion zone of a hazardous waste site is required
to have speci: ized hazardous waste worker training. Hazardous waste worker
tra g requires a commitment of resources (time and money). The amounts
wil iry depending on the particular site’s access requirements. A thorough
eva tion of the necessity to access a exclusion zone should be made by
anyone intending to seek this training.

Demonstration Operations insists that a visitor starts the field access
process three months prior to arriving at the Hanford Site. Appendix A
provides a checklist to assist the visitor in meeting the requirements.

Appendix B also provides a points of contact listing if additional
information is needed.
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Figure 2. Example of a Hazardous Waste Site
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3.0 SECURITY CLEARANCE

This section addresses questions VOC-Arid ID members might have
concerning security badge requirements at the Hanford Site.

A11 visitors to the Hanford Site must be properly badged. A1l Security
badges are issued by the Central Badging Operation located in the
3790 Building, 300 Area. The Central Badging Operation is r ;ponsible for
coordinating the badging of uncleared visitors. Classified Visits and Foreign
National Visitors are coordinated through the Access Control Unit Tocated in
the 3790 Building, 300 Area. Copies of security clearance forms referenced in
this section can be found in Appendix C.

1. Q: Who —---uiry @ curity badge?

Any 2 quiring access to tI | ford ite.

A
2. Q: Y~ _i-~ ~_security badge "% *--""
A

The process of obtaining a badge depends on where the visitor is
from, and if a security clearance is required.

If the visitor is a U.S. citizen and a security clearance is not
required, only a "Visitor/Non-employee Badge Request" Form is
needed. The WHC host must prepare the form, obtain the signature of
a Level IV or above manager, and submit to the Central Badging
Operation at least 24 hours prior to the visit.

If the visitor is fr« another U.S. Department of Energy (DOE) site
and a security clearance is required, the DOE F 5631.2 and the
"Visitor/Non-Employee Badge Request" Forms are required.

o The DOE F 5631.2 Form is initiated by the visitor through the
visitor’s home office. The use of this form allows a visitor’s
active clearance to be certified for use at the Richland Field
Office.

e« The "Visitor/Non-Employee Badge Request" is completed by
Demonstration Operations. It specifies visitor access on the
Hanford Site. It is the responsibility of Demonstration
Operations to submit this form to Access Control.

e« Prior to badge issuance the cleared visitor will be required to
see the Visitor/Vendor video.

A11 uncleared visitors to WHC operated facilities are required to be
escorted.

A foreign national visitor to the Hanford Site must have prior
approval by the DOE. The processing time for foreign national
visitor varies from 4 to 9 weeks depending upon the nationality of
the visitor, building/areas to be visited, and duration of the
visit. For more information regarding a foreign national visitor
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refer to the Security Manual WHC-CM-4-33, Section 1.11,
"Unclassified Foreign National Visitors and Assignees Program."

3. Q: Who can be contac*~1 to initiate the security badge r--cess?

A: Demonstration Operations.

Appendix B provides addresses and telephone numbers for points of
contact on the Hanford Site.

Q: How does the visitor receive the security badge?

A: The visitor, upon arrival at the Hanford Site, is escorted to the
Security Operations Building (Figure 3) to obtain the security
badge. The Security Operations Building is located in the
3790 Building of the 300 Area and operates from 7:30 a.m. to
4:00 p

How much does it cost tr ~h+=in = Canpwityu Dadred

There is no cost.

Q

A

6. Q: Which Westinghouse Hanford Document provides this information?
A: WHC-CM-4-33, Security Manual (WHC 1988).

4.0 HEALTH AND SAFETY REQUIREMENTS

This section addresses health and safety requirements for access to a
hazardous waste site on the Hanford Site. Health and safety issues include
training, and medical and dosimetry requirements.

NOTE: These requirements only apply to those individuals intending to
work inside an exclusive zone.

4.1 HAZARDOUS WASTE WORKER MEDICAL AND DOSIMETRY REQUIREMENTS

Anyone intending to work inside the exclusion zone of a hazardous waste
site must have a medical and dosimetry examination. The examinations are
require to ensure the health and safety of the visitor.

1. Q: Who is requi-~+ *9 complete a medical and dosimetry examination?

A: Anyone tending to work inside or enter the exclusion zone of a
hazardous waste site. Figure 2 displays an example of an exclusion
zone for a hazardous waste site.
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Is everyone required to complete a medical and dosimetry

examination for work at the Hanford site?

No.

A visitor not entering an exclusion zone is not required to complete
a medical and dosimetry examination.

A visitor who enters exclusion zones must have a complete and
medical and dosimetry examination. These services are offered on
the Hanford Site. However, if the visitor can provide Dosimetry and
Medical Services Department with a medical and dosimetry history,
verifing that he/she has received a hazardous waste worker
clearance, he/she will not need to retake the examinations. This
information must be provided prior to the visit.

What does a ~~““cal and dosimetry examinatio~ *nclude?

The medical examination includes a hazardous waste worker physical
and mask fit if required by the site-specific Hazardous Waste
Operator Plan (HWOP).

The dosimetry examination includes a whole body count. Additional
items such as a chest count and any bioassays may be required if
stated in the site-specific HWOP.

Where are the medical a-~ “-simetry examir~*<7ns ~ondi"~*-~~

The examinations are conducted at any facility that provides
hazardous waste worker medical and dosimetry examinations per
29 CFR 1910.120.

At the Hanford Site, the examinations are conducted at the Hanford
Square I Building (Figure 3).

Who is contacted to star* *“- examinati~~ ~-~cess?

WHC Dosimetry and Medical Services, or the Demonstration Operations
Training Coordinator.

The Dosimetry and Medical Services Department assists in the
fol »wing:

e Scheduling the medical and dosimetry examination

» Determining if the visitor has appropriate medical and
dosimetry clearance to work at the Hanford Site.

—x e _ -~

The WHC Dosimetry and Medical Services Department tracks the medical
and dosimetry examination process.
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7. Q: lJL—t is th‘\ nn5+ Fawv a lnedica.l an(‘ flne{nwg‘-mu nv-sm-:na+1'nn?-

A: The cost varies, depending on the required examinations. Table 2
lists the current examination costs offered by WHC. Contact the
Medical and Dosimetry Services point-of-contact to determine how
costs are paid.

8. Q: "= " "-cument pro-““es this information?

A: W .-CM-4-3, Industrial Safety Manual, Volume 4, Health and Safety
Programs for Hazardous Waste Operations (WHC 1992)
WHC-CM-4-10, Radiation Protection (WHC 1991)
WHC-CM-7-7, Environmental Investigations and Site Characterization
Manual (WHC 1988)
- 1.1, "Hazardous Waste Site Entry Requirements"
- 2.1, "Preparation of Hazardous Waste Operations Plans"

4.2 HAZARDOUS WASTE WORKER TRAINING REQUIREMENTS
The WHC training requirements consist of classes that follow the

guidelines of 29 CFR 1910.120. It must be understood that this training
requires a commitment of resources.

1. Q: Who is required to take Hazardous Waste Worker Training?

A: Anyone intending to work inside the exclusion zone of a hazardous
waste site.

Hazardous waste training is not required for all those working
outside of the exclusion zone.

2. Q: ¥V e 1t-"ning I~ —eceiv-""

A: Training is provided by WHC.

Training may be obtained at any site that provides Hazardous Waste
Worker Training in accordance with 29 CFR 1910.120.

Figure 4 displays Quality Training Resource Centers (QTRC) locations
that might also provide training.

3. Q: What clar~~r ~=~ requir~" *o complete the MP-~~-¢=A~"~ “--4e Worker
[raining?

A: The 40-hour Hazardous Waste Worker Training class requirements as
isted in 29 CFR 1910.120.
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Is any additional training required if a visitor completes t%~
. ‘dous Waste Worker Training through another DC™ -ite or company?

Maybe.

Other site-specific training may be required for a ' sitor ( tering
e “usion zones. Such training will be determined by the Health and
Satety Officer and will be listed in the site-specific HWOP. Some
training courses and their most recent costs are listed in Table 3.
Who is contacted to initiate th+- process?

The Demonstration Operations Training Coordinator.

Appendix B provides the address and telephone numbers of this
individual.

Who *-acl~ **~ *“----dous waste training process?

The Demonstration Operations Training Coordinator.

What is the cost 0" °* ° ° ing recr* 12

The training costs offered by WHC are listed in Table 3.

What ~“~-~uments provide this information?

29 CFR 1910.120, Hazardous Waste Operations and Emergency Response
WHC-CM-4-10, Industrial Safety Manual (WHC 1992)
WHC-CM-7-7, Environmental Investigations and Site Characterization
Manual (WHC 1988)

- 1.1, "Hazardous Waste Site Entry Requirements"

- 2.1, "Preparation of Hazardous Waste Operations Plans"

11
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APPENDIX A
CHECKLIST
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APPENDIX A
CHECKLIST
The following is a checklist designed for visiting members of the
VOC-Arid ID for access to the Hanford Site. This checklist summarizes the
requirements listed in Sections 2.0 through 4.0 of this document.
Demonstration Operations suggests the visitor follows this checklist and begin
the process three months prior to visiting the site.

Visitor’s Name:

Contractor:

to rrive at | 1 'd Site:

HS PRIOR T™ VIS™

Date Activity

Determine the arrival date.
e This should be coordinated with Demonstration Operations
Manager.

Obtain training and examinations.

o Contact the Demonstration Operations Training Coordinator to
determine if you require hazardous waste site training and a
medical and dosimetry examination. The training coordinator
will set up the training and examinations if they are needed.

Initiate the security badge process.

o If employed at another DOE site, initiate the security badge
process by contacting your Central Badging Operation and
completing both a DOE F 5631.2 (DOE Request for Visit or Access
Approval) form and Visitor/Non-Employee Badge Request form.

o If employed at a non-DOE site, initiate the security badge

process by contacting the Demonstration Operations to complete
and submit a Visitor/Non-Employee Badge Request form.

TWO MONTHS PRIOR TO VISIT
&:{'4"4;1

o
[-Y)
+
®

Ensure reception of training and examination records.

o Contact Demonstration Operations Training Coordinator to
confirm the that the Training Coordinator has records of any
hazardous waste training, and/or medical and dosimetry
examinations you have received.

A-2
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Ensure initiation of badging process.

Contact the Westinghouse Hanford Central Badging Operation to
confirm that the DOE F 5631.2 Form and the Visitor/Non-employee
Badge Request Form have been received and approved. If the
forms have not been submitted and approved, contact the
Demonstration Operation Manager and/or Central Badging
Operations.

ONE MONTY- l)_Ptnn To_v'le'l't

Date Activity

Confirm the reception of training and examination documentation.

Contact Demonstration Operations Training Coordinator to
reassure that the Training Coordinator has records of any
h: iwrdot waste training, and/or n lic | and di imetry
examinations you have received.

Confirm the compietion of badging process.

Contact the Westinghouse Hanford Central Badging Operation to
to reassure that the DOE F 5631.2 Form and the Visitor/
Non-employee Badge Request Form have been received and

approy 1. If the forms have not been submitted and approved,
contact the Demonstration Operation Manager and/or Central
Badging Operations.

A-3
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APPENDIX B
CONTACTS

B-1



WHC-SD-EN-AR-002, Rev. 1

APPENDIX B
CONTACTS

This section provides the telephone numbers and addresses for contacts
listed in the Field Access Guide.

pamnncstration- “perations Contacts

Kim J. Koegler, Operations Manager

P.0. Box 1970, Mail Stop H6-05

Richland, WA 99352

(509) 376-2877 FAX: (509) 376-6476

Richard G. Beutler, Training Coordinator
P.0. Box 1970, Mail Stop H6-05

Richland, WA 99352

(509) 376-1613 FAX: (509) 376-6476

Maria A. McDonald McNamar, Engineer

P.0. Box 1970, Mail Stop H6-05

Richland, WA 99352

(509) 372-0439 FAX: (509)376-6476

S+ ty Badge Contacts

WHC Central Badging Operation
P.0. Box 1970, Mail Stop L4-09
Richland, WA 99352

(509) 376-7894

Medic-' and Dos :2try = | Contacts

WHC Medical and Dosimetry Services
P.0. Box 1970, Mail Stop SO-06
Richland, WA 99352

(509) 373-3124 or (509) 373-2295

Hazardous Waste Worke= T==ininq faptantg

Sue Wilcox, Hazardous Waste, WHC Training Records and Scheduling Group
P.0. Box 1970, Mail Stop G6-60

Richland, WA 99352

(509) 376-6736

B-2
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APPENDIX C
SECURITY CLEARANCE FORMS

c-1


























