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Title Revision Effective Date
POLICIES

Safety Priority and Procedure Compliance Policy 5 05/13/97
ORGANIZATION

~ The charter for Analytical Services may be found in WHC-CM-1, Company Policies and

Charters.

Charters — Section Title (no text)

222-S Analytical Operations Charter 3 04/13/95
222-S Facility Operatidns Charter (incorporated ’into 2.1.1)  Canceled 10/22/93
Program Management and Integration Charter -2 04/05/95
Work Control and Data Management Charter Canceled 04/26/95
Office of Sample Management Canceled ’ 04/26/95
Plutonium Finishing Plant Engineering Laboratory Canceled 07/06/95
Process Laboratories and Technology Charter Canceled 07/11/95
PUREX Analytical Laboratories Charter Canceled 07/20/95
Engineering and Technology Services Charter 1 03/31/95
Coinmittees, Boards, and Task Teams Canceled 08/17/95
Laboratory Instrument Control Board Charter Canceled 09/18/96
‘Chemical Hygiene Committee Charter 1 _ 05/31/95
Laboratories ALARA Committee Chafter Canceled 09/14/95
Laboratories Pollution Prévention Team Charter 1. 05/01/95
Laboratory Facility Plant Review Committee Charter Caﬂceled 06/12/96
Wasté Sampling and Characterization Facility — Startup Canceled 04/12/95
Charter .

Waste Sampling and Characterization Facility — 2 02/26/96
Analytical Operations Charter

Quality Systems Charter 1 08/02/96
Laboratory Transition Charter 0 - 03/21/95

0 08/05/96

222-S Production/Scheduling Charter

Release 6€ i
August 20, 1997




Wt CM-5-4, Laboratories Administration

Table of Contents

Sen— . EEEssESSSaESE  SEEEES—

Section  Title

3.0 ADMINISTRATION

3.1 Manual Administration

3.1-A Manual Administration'— Procedure (incorporated ito
Section 3.1, Rev. 5)

3.2 Out-of-Tolerance Report System

33 Corrective Action Requirements, Occurrence
Categorization, Notification, and Reporting (moved to 6.7)

34 Data Packz}ge Preparation

3;5 Administration for Nuclear Materials'

3.6 Laboratories Entry Requirements

3.7 222-S Complex Radiological Postings

3.8 Shift Turnover at 222-S Laboratories Complex

3.9 Laboratory Procedures . :

: Change 1 (pages 12-15 and Attachment 5)

3) Procedure Changes and Procedure Change Authorizations
(incorporated into 3.9, Rev. 3)

3.11- Format and Content Guide for Analytical Services
Technical Procedures (see LAP-111-000)

3.12 Internal Audit Program (moved to 8.5)

3.13 Unreviewed Safety Questions (USQ) Program

3.14 Laboratory Sample Tracking |

3.14-A  Laboratory Sample Tracking — Procedure

3.15 Data Package Administrative Verification

3.15-A  Data Package Administrative Verification — Procedure

3.16 Data Package Control Requirements and Procedure

3.16-A  Data Package Control — Procedure (incorporated into
3.16, Rev. 1)

3.17 222-S Laboratory Radioactive ~Materiz;l Inventory Control
Program

3.18 Hanford Environmental Information System (HEIS) Data
Entry

3.19 Sample Authorization Form (SAF) Issuance and Procedure

Change 1
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Revision __.fective Date
6 03/31/97
Canceled 04/05/95
Canceled 01/15/93
Canceled 09/13/93
Canceled 03/03/97
4 09/09/96
0 03/07/95
Canceled 07/25/95
Canceled  07/06/95
6 05/13/97
6, Chg 1 07/07/97
Canceled 03/23/95
Canceled 11/03/95
Canceled 08/15/94
Canceled 06/12/96
1 _ 03/31/97 -
Canceled 08/15/94
1 03/31/97
Canceled 08/15/94
3 03/31/97
Canceled 03/01/95
Canceled 09/14/95
Canceled 03/03/97
0, Chg 1 03/31/97
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3.25 Data Validation for High Level RCRA/CERCLA 0 06/19/97

Radiochemical Analyses

3.26 Terms and Conditions of Requests for Services at the 0 07/30/96
Waste Sampling and Characterization Facility
3.27 Hanford Analytical Services Long Range Planning Process .0 06/04/97

3.29 Make or Buy Policy for Hanford Analytical Services Canceled 01/21/97
: Program (see WMH-100, Sec 2.1.3) :

Analytical Services Acquisition Evaluation Procedure

3.30 (see WMH-100, Sec 2.1.4) - Canceled 01/21/97
Appi al of Environmental, Safety, Quality and 7 |

3.31 Radiological Control Affecting Documents 0 8/20/97

3.34 Statements of Work for Hanford Analytiéal Services O. - 07/14/97

4.0 TRA NG _

4.1 Training ResponsibilitieS and Definitions 2 - 04/10/97

4.2 -.aining Development and Maintenance 1 04/10/97

4.3 Training Administration 1 11/15/95
Change 1 (5) 01/22/96

4.4 On-The-Job Training 4 05/01/96

4.5 _Traihing Programs : 2 09/11/95

4.6 Training Plan for Hanford Analytical Services - 2 04/30/97

Laboratories RCRA Waste Management Units »
~ Change 1 (pages 21-24) ' 2,Chg 1 06/30/97
5.0 ‘PROC] URES ,
5.1 Analytical Laboratbr'y Procedures (renurnbered'3.9) Canceled 01/15/93
5.2 ~ Supporting Documents ' Canceled - 09/15/92
5.3 iboratory f)irections - Canceled 09/15/92
5.4 Laboratory Test Programs 0 03/30/92

6.0 CONDUC OF OPERATIONS

6.1 222-S/WSCF Daily Operating'Instructions/Standing Orders 1 09/15/95

6.2 222-S Lockout/Tagout Guidance (replaced by Canceled 01/23/96

LAP-01-100, 222-S Lockout/Tagout Guidance)
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6.7 Occurrence Categorization, Notification, and Reporting : 8 04/10/97
(Conduct of Operations Chapter 7)

6.7-A Corrective Action Requirements, Occurrence Canceled 06/06/95
Categorization, Notification, and Reporting — Procedure
(incorporated into 6.7, Rev. 5)

6.8 Lessons Learned Administration : : o . 01/22/96
6.9 Required Reading | 0 09/02/96
Chas 1@ 2 . ( 12/97
6.11 Logkeeping Practices ‘ : Canceled 04/10/97
‘ (see LAP-12-1_00) '
6.17 Operator Aid Postingé (Conduct of Operations, Chapter 2 04/10/97
: 17)
7.0 RECORDS MANAGEMENT |
7.1 Laboratory Data Management Access Control for Data Canceled 03/12/97
* Packages ,
7.2 Laboratory Records System _ 1 02/19/97
8.0 QUALITY ASSURANCE/QUALITY CONTROL
8.1 222-S Laboratory Analytical Quality Assurance Plans 1 04/08/96
8.2 Laboratory Instrument Calibration Control Sysfem o Canceled - 08/05/96
8.3 . Laboratory Quality Affecting Software Control System 1 08/15/94
| 8.5 Laboratory Assessments " S 0 08/15/94
8.5-A  Laboratory Assessments — Procedure : , 0 08/15/94
8.6 Laboratory Computer Configuration Control 0 12/15/95
8.7 222-S Laboratory Management Assessments 1 04/30/97
8.8 Corrective Action Management 1 07/14/97
8.9 Management Assessment Program : 0 11/14/96
, Change 1 (Pages 9, 11) ‘ 03/12/97
8.10 Standard Practice for Assessments '. 0 07/29/97
9.0 WORK CONTROL

9.1 Material Control 2 04/10/97
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9.1-A Material Control — Procedure (incorporated into Canceled
Section 9.1, Rev. 1)
9.2 Restricted Access Area Signage 1
9.3 222-§ Complex Construction Work Authorization Canceled
(see LAP-113-100)
9.4 222-S High Radiation and Very High Radiation Area 2
Access Control
9.5 Access Control Entry System (ACES) 0
9.7 222-S Equipment and Piping Labeling 0
9.8 Notice of Construction Revie“} 0
10.0 LABOR/ _ JRY INSTRUMENTS
10.1 Instrument Preventive Maintenance 1
11.0 RADIOLOGICAL CONTROL
11.1 Policy ar  Management Commitment 0
11.2 Assignment of Responsibilities 0
11.3 Administrative Control Levels 0
11.4 Radiological and ALARA Performance Goals/Indicators 0
11.5 ALARA Training | 0
11.6 Plans and Procedures . 0
11.7 Internal ALARA Program Reviews and Work Practice - 0
Assessments o
11.8 Optimization Methodology 0
" 11.9 ALARA Design Reviews 0
11.10 ALARA Work Documentation Canceled
(See LAP-125-100)
11.11 ALARA Program Records 0

12.0 WASTE MANAGEMENT

12 Low-Level Waste Certification Plan for the 222-S Laboratory Facilities

11/21/95

06/30/97
05/02/94

12/12/96

10/16/95
06/19/97
08/26/96

01/08/96

12/22/95
12/22/95
12/22/95
12/22/95
12/22/95
12/22/95

" 12/22/95

12/22/95
12/22/95
12/22/95

12/22/95

0 TBI
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4.1  Cognizant Engineer

The individual or group responsible for initially developing the document and determining the
appropriate review classifications in accordance with WHC-CM-3-5, Section 12.7.

The cognizant engineer is responsible for assigning approval requirements and approving
documents within the scope of this section. The approval of the cognizant engineer attests that the
document is accurate, complete, and prepared in accordance with applicable Waste Management
- Hanford and HAS policies and procedures. Whenever the cognizant engineer determines that it is
appropriate, environmental. safetv. quality assurance, or radiological control approval beyond Table 1
requirements may be spec . __.is is particularly important for nonroutine activities that may not
be adequately covered by the generic guidelines provided in Table 1.

4.2 Independent eview Functions

A representative from each independent review function is responsible for:

a. Ensuring that all applicable criteria pertinent to their discipline (E,S,Q, and/or
R) are verified.

b, Approving documents as required by Section 5.0.

4.3 Document Review Matrix
A checklist based guideline for determining appropriate review classifications such as E

(Environmental), S (Safety), Q (Quality Assurance), and R (Radiological Control). This matrix is
based upon the criteria listed in WHC-CM-3-5, Section 12.7 as applicable for HAS activities.

5.0 REQUIRE! iINTS
5.1  General Requirements .
5.1.1 Cognizant engineers identify ap:plica'l » key words in accordance with Table 1.

5.1.2 Documents are delivered to review function representatives for each appropriate
approval designator (E,S,Q,R).

5.13 Review function representatives review documentation and make final determination
regarding additional review requirements (for example, separate fire protection and
nuclear safety reviews).

5.1.4 Review function representatives provide one final signature for each approval
designator.
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5.1.5 Documents are processed in accordance with WHC-CM-5-4, Section 3.9, or other
applicable routing procedure.
5.2  E Approval Designator Specific Information
5.2.1 If the procedure change is a technical change and impacts existing environmental

permits, or has potential for impact to the environment, the Environmental organization
shall review and approve the change.

5.3 S Approval signator Specific I rmation

531 The S designator in Table 1 is broken into four subgroups, Industrial Hygiene (IH),
Industrial Safety (IS), Fire Protection (FP), and Nuclear Safety (NS). This breakdown
is provided for guidance only. The final determination regarding document review
subgroup will be made by facility health and safety personnel.

5.3.2 Any facility safety representative can evaluate documentation td determine the need for
review by other health and safety personnel. Any facility safety representative can
provide final signoff if adequately trained in accordance with the applicable potential
hazards. This is particularly important when evaluating potential unreviewed safety
questions in accordance with Section 7.3 of WHC-CM-1-5, Standard Operating
Procedures. '

5.4 Q Approval Designator Specific Information

5.4.1 If the proéedure change is a technical change and can affect reported data as the end
product, QA shall review and approve the change. For more details related to quality
issues in procedure changes such as substitutions, deviations, or modifications based on
QA plan requirements, refer to WHC-SD-CP-QAPP-016, Section 8.0.

5.4.2 Procedures such as Laboratory Analytical (LA) and Laboratory Reference Material
(LR) that directly affect analytical results reported to laboratory customers shall have a
Q assigned.

5.5 R Approval Designator Specific Information

5.5.1 No additional information.

6.0 RECORDS

Any records generated as a result of activities described in this section will be managed in
accordance with applicable Records Inventory and Disposition Schedules.
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7.0 DESIGNATED REVIEWERS

I -~*gnate” ™zviewing Organizations PQC
Envfronmental Compliance K. S. Tollefson
Quality Systems _ L. P. Markel
Radiological Control . : ' J. L. Miller
Safety ,-.1ampion) | D. S. Mantooth
WSCF , G. E. Millward

8.0 REFERENCES
Markel, L. P., et al, 1997, 222-S Laboratory Quality Assurance Plan, WHC-SD-CP-QAPP-016,
Rev. 2, Hanford Analytical Services, Richland, Washington. '

WHC-CM-1-5, Standard Operating Procedures, Westinghouse Hanford Company, Richland,
Washington.

WHC-CM-3-5, Document Control and Records Managemem‘ Manual, Westinghouse Hanford
Company, Richland, Washington. ‘
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Cognizant engineer mark appropriate box for each keyword.

Nuclear Safety Items applicable only if facility is covered by nuclear safety requirements.

Water systems, if notifications to external regulatory agencies (WDOH) is required. These include
addition of facilities to existing domestic wastewater systems, configuration changes to domestic

wastewater or drinking water systems, or changes in treatment or drinking water systems.

Airborne radiation area only, when potential impact to existing WDOH/EPA air permits.



