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4.3

4.4

4.5

4.6

4.7

5.0

6.0

When an item or items has been deemed to be Required Reading, the title of : item or it s
and date of insertion shall be documented on the rer  » record sheet.

ss already established, a completion date sha termined by the manager based on the
nature of the material. Certain items may be designated for "immediate reading." These
items should be read before personnel assume responsibility for a position.

The manager shall keep personnel informed of new information and will periodically review
their required reading book to ensure all personnt  ave read the information by the required-
date.

After rez 3 and understanding the required reading item, personnel shall sign and date the
review record sheet. If the information is not understood, personnel should direct their
questions to the manager.

Managers shall periodically purge their Required Readi  books to remove all items that have

been read. Completed review record sheets shall  retained for one year.

DESIGNATED REVIEWERS

Designated Reviewing Organizations CMPOC

Operations & Assurance Support (Section Champion) T6-14
HASC *» Compliance S$3-31

222-S Analytical Operations T6-16

WSCF Analytical Operations S$3-28

REFERE! ES

DOE Order 5480.19, Conduct of Operations.
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