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5.3 CHAIN OF CUSTODY FORMS 

ecP# IIC/B'f3 
f'- 3 ~F J.f 

Every solid and liquid sample collected will have to be documented on a 
chain-of-custody form. The chain-of-custody form number and associated sample 
numbers will be recorded in the field log book. 

Included on chain-of-custody form, except those going to an analytical 
laboratory for CLP analyses, will be: 

Chain-of-custody number 
custody form initiator (printed name and signature) 
company contact and telephone number 
project designation/sampling location (well number and depth of sample 
or sampled interval in feet and (meters)) 
collection date and time 
field log book number 
method of shipment ' 
shipped to (lab name and/or person) 
possible sample hazards/remarks 
sample identification: 
HEIS number of each sample 
specific sample type, container, and depth 
preservation method 
signature and date when sample custody is transferred 

When removing/redirecting a portion of the material listed on a chain-of­
custody form, in the field, custody of the removed portion will be documented on 
a separate chain-of-custody form. The original chain-of-custody form will be 
amended to document the transfer of subsamples to any new chain-of-custody forms. 

A chain-of-custody form going to analytical laboratories for CLP analyses, 
will include all information listed above, except information about the well 
being sampled (project designation/sampling location). Analytical laboratories 
will receive only •blind• samples. 

Custodians are responsible for: 

1 . Maintaining custody of samples at all times by any of the following 
means: 

a. The custodian has actual physical possession of the sample. 

b. After having physical possession, the custodian has the sample in 
view. 

c. After having physical possession, the custodian has placed the 
sample in locked storage. 

d. After having physical possession, the custodian keeps the sample 
within a secured area and the sample container has had a tamper­
indicating device applied to it. A secured area is one that is 
restricted to authorized personnel only, with controlled means of 
access. 
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2. Inspecting the chain-of-custody form and the sample(s) at each transfer 
of custody to assure the information is accurate . 

3 . Signing the chain-of-custody form when receiving and relinquishing the 
sample(s) . 

4. Applying tamper - indicating devices, such as evidence tape, as required 
by procedure. 

5. Inspecting the integrity of the outer most tamper-indicating device, if 
any, on a sample container at each transfer of custody. 

Each transfer of custody will be documented by the signatures of the 
custodian relinquishing the sample(s) and the custodian receiving the sample(s), 
and the time and date of the actual transfer. If samples have been in locked 
storage or a secured area, the date and time of custodial transfer are the date 
and time the samples are removed and relinquished to the next custodian . The 
receiving custodian will inspect the chain-of-custody form and sample 
container(s) for deficiencies. If found, all deficiencies will be noted on the 
chain-of-custody form . 

The original chain-of-custody form will accompany the sample(s) until 
rece i ved at the laboratory . Copies of the chain-of-custody form may be generated 
for project files, log books , well books, etc. 
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