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SUBJECT: AUTOMATIC DAfA PROCESSING EQUIPMENT/DAfA SYSTEMS 

i. PURPOSE. To establish respons1b1lities, policies, and guide li nes for 
reporting selected automated data processing equipment (A IYE ) inventories 
within the Department of Energy (DOE ) . 

2. SCOPE. This Order applies to al l COE Element s and cost-reimbursement type 
contractors perfonning work fo r th e Department as provided by law and /o r 
contract and as im plem ented by t he appr op r iate contracting officer. 

3. REFEREr-.cES. 

a. COE 1360 . lA, ACQU I SITION AN D MANAGEMENT OF OMPUT I NG RESOURCES, of 5- 30 - -3 6. 
1Nhich establ i shes Departm enta l po li c i es a nd procedures fo r t he acqui sitio n 
and management of ADPE related resources. 

b. Title 41 Code of Federal Regulations (CFR) 201 - Zfi, Federa l Informat ion 
Resources Management Regulat io n (FIRMR ), of 7-1-85, 1,1h ich lists report i na 
and submissio n r eaui rements for the Aut ofllat i c Data ?rocessina :q ui .Jr:ie nt 
Data System (ADPE/DS ) . 

c. "ADP Equipment Data System Reference Manual," of 10-1-34, which est'Jb 
li shes procedures for processing data into the ADP Equipment Data Syst '=!Tl . 

d. Federa l Infonnat io n Pro cessing Sta ndards (FIPS ? UB) 3- 1 , "Reco rde d 
Magnetic Tape for I nfonnation Interchange," of 7- 1- 79, which spec ifies the 
recorded characteristics of 9-track, one-half i nch wide magnet ic computer 
ta pe, and t he data fonnat fo r imolement in o American Na tio na l Standard Code 
for Info nnation Inte rchange (ASCI I ) a t t he recording de ns ity of :300 
characters per i nch (CPI ) on a magne tic tc. pe i nput. 

e. F.PS PUB 95, "Code fo r the Ident ification of F'=de ra l and Federa li y 
As sisted Organ izat i ons , " of 12-1 -82, 111h i ch pr ov ides a four - chuact er ,Ja r,=i 
element i dent if i er for each Fede ra i organ i zat i on so that da ta i ntercha nge 
among executive deoa rtments and i ndependent agenc iF. s and for Federa l da ta 
i nterchange •,1ith the non- Fede ra l sector inc l ud i ni;: j ndus t ry , St a te, 1ocal , 
and other gove rnments , and the oub l ic at l arae. 

f. FI PS PUB 5-1, "States and Out lyi ng Areas of t he United Sta te s," of 
6-15-70, which prov ides names, abbreviations, and codes fo r rep resent ing 
the 50 states, t he District ()f Columb ia, and th e outlyi na areas of the 
Uni ted States . · 
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g. FIPS PUB 10-3, "Countries, Dependencies, and Areas of Special Sovereignty, 
and Their Principal Administrative Divisions," of 6-15-74, which sets 
forth a list of basic geographical - political entities and a code struc
ture that identifies each entity. 

4 • CEF I NI TI ONS . 

a. ADP Equipment Data System is the COE version of the system administered by 
the General Services. Administration (GSA). It maintains an i nventory of 
ADP systems costing in excess of SS0,000. 

b. ADP Equipment Reporting Unit Number is a four-character code used to iden
tify the automatic data processing unit wi t hi n the subagency. The full 
address of the ADP unit and t he tel ephone number for th e co ntact person at 
the ADP unit are accessed us i ng this number. 

c. Agency-Subagency Code is a four-character code as specified b_y FIPS PUB 
95, which ident ifi es the agency and suba ge ncy organizat io na l co mponent s . 

d. Automated Data Processina Eq uipment i nc ludes: 

(1) Mainframe, mini-, micro-, digit a l, ana log, and hy br id computers; 

(2 ) Auxiliary or accessori a l equipment, such as plotters, t ape cl eane r s, 
tape testers, data conversion eauipment, source data automation 
recording equipment (opt ical ch aracte r recognitio n dev ices , computer 
i nput /o utput microfi m, and oth er da ta acquisitio n devices ) , and com
puter performance eva 1 ua ti on equipment, either cab l e or modem con
nected, wire connected, or stand alone, and 1.vhether se l ected or 
acquired with a computer or separately; 

( 3) Punc hed card accou nting mac hines th at can be used in dependent l y or in 

conjunction with computers; 

(4) Devices used t o control and transfer data or i nstruc tio ns to and fro m 
a central process i ng unit (CPU), i nc 1 udi ng data t ransmission t er-
mi na ls, batch terminals, display t erm ina l s, modems, sensors, 
multiplexors, and concentrators; 

( 5) Sto rage devices that are de signed to be ca ble co nne cted for use on
li ne i n which da ta ca n be inserted, retai ned, and retrieved f or l ater 
use; 

(6) Genera l purpose min, - or microcom pu ters used as ce ntra l mechanisms 
where computer techno logy i s e ssent i a i n controlling , mon itori ng, 
measur i ng, and directing processes, de vices, i ns truf"!ents, or other 
eq ui pment; and 

( 
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(7) Equipment used in office automation applications that is designed to 
be controlled by a general purpose data processing language primarily 
applied through the internal execution of a series of instructions, 
oot limited to specific key stroke functions, and designed for a 
variety of appl icati ans. 

e. Manufacturer/ System Desi gna ti on is a 10-charact er code where the first 3 
characters identify the manufacturer and the next 7 characters identify 
the system designation as established by the manufacturer. 

5. POLICIES. 

a. With the assistance of all Departmental Elements, OOE shal l maintain an 
accurate and complete inventory of ADP equipment. 

b. Current informat io n concerning cha nges, de l et i ons, and additio ns to th e 
ADP equipment i nventory shall be submitted no l ess frequent l y than auar
terly to Headquarters for processinq. 

c. Departmenta l Elements sha ll periodi ca l ly assess t he ac curacy and complete
ness of t heir respective data and al l ocate appropriate staff and comoute r 
resources for collecting, processing, and fonva r din g ADP equipment da t a to 
Headquarters. 

6. RESPONSIBILITIES. 

a. The Di rector of AIY Management (MA- 24 ) sha: l : 

( 1) Co ll ect and veri fy the accuracy of reports subm itted by Departmenta l 
Elements; 

( 2) Furn i sh necessary da ta on an accurate and ti me ly basis to comp 1y •t1ith 
GSA reporting requirements; 

(3) Serve as the contact point for GSA and Departmental El ements to carry 
out the reportina procedures contained i n this Ord~r: 

( 4) Recommend appropr i ate cha nges, addi tio ns, or de letio ns t o t he 
ADP E/ OS: and 

( 5) Per ·odica lly assess and cert i fy t o GSA t he accu r :icv and com ol eteness 
of t he Departmenta l AOP E/ 0S da t a. 

b. Heads of F' eld ': l ements, t he Admi nistrato r, ::nerciy Infonnation 
Adm inistratio n (EI-l ) ( fo r t he Headauarters Eneray Inf ormat io n Comou ti na 
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Center), and the Director of Computer Services and Telecommunications 
Manafement (MA-25) (for the Headquarters ACITlini strati ve Computing Center) 
sha 1 : · 

(1) Establish internal procedures for collecting their data reflected in 
AOPE/DS and ascertaining and maintaining its integrity; 

(2) Appoint a point of contact to serve as the focal point for interac
tion with the Office of ADP Management; 

(3) Periodically assess and certify the accuracy and completeness of 
their data in the ADPE/DS; and 

( 4) Ensure timely reporting of inventory da t a t o ADPE/DS. 

7. GENERAL REPORTING REQUIREMENTS. 

a. ADP Equipment Exempt from ACf' E/ DS Reporti na. 

( ) Punched card mach i ne s, modems , and t enn i na l s; 

( 2) Ana l og computer systems even though a oart of a hybr·d sys t em ( the 
digital equipment system port i on of t he hybr i d computer system i s not 
ex empt ) ; 

( 3) ACF equ i pment sy st ems t ha t are bo t h integr a l t o a weapo n or spa ce 
syst em and bu i 1 t o r modifi ed to spe ci a 1 Gove r nment des i gn; 

( 4) Wholly Government-owned ADP equipment sy stems when th e aggre gate 
purchase pr i ce does no t excee d S50 ,000 ; 

( 5) Systems that are part i a ll y Government-OHned and part i a ll y l eased, 
when the tota 1 purchase pr i ce of the Government-owned components does 
not exceed $50,000, and t he t ota l l ease charges f or t he l eased com
ponents do not exceed $1,667 per month; and 

( 6) Leased systems \'lhen t he month l y l ease ch arges fo r the t otal ADP con
figurat i on does no t exceed Sl,66 7 . 

b. Regu l ar Report i ng of i nve nt ory da t a sha ll :ie subm i tted no l es s freque nt ly 
t han on a quarter l y bas is . ADP E/0S data shall be fo r,,.1arded to : 

Off i ce of ADP Mana gement 
MA-24, Gr N 
ltlashi ngton, OC 20545 

c . Special Reporting may be required. However, subm i ssion wi l l no t be more 
t han once oer year. 

( 
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d. Due Oates. Data shall be submitted to the Office of ADP Management wi thin 
20 days after the end of each fi seal year quarter. 

8. REPORTING INSTRUCTIONS. 

a. Data Submission. 

(1) Data Files. Both formatted error correct ion screens and da t a input 
screens are prov i ded for use by the Field Organ i za t ions on an as-
approved basis. Each subm i t t ing organ i zat i on i s required t o ha ve an 
assigned user I D from t he Office of Comput er Se rvices and 
Telecommun i ca t ions Management and a compa t ibl e disp l ay un it . 

( 2) Secure Aut omat ed Commun icatio ns Netw ork ( SAC NET ) Ta pe I nput s . FI PS 
PUB 3-l ( 9 Trac k, l 600, 62 50 byte s per i nch (BP I ) , Ex t ende d 
Binary- Coded Dec i ma l I nte r ch an ge Code (EBCDI C) or ASCII , or 7 t rack 
800 BPI bi nary code d de ci ma l (BC D) , odd pa ri ty, block of 14.00 bytes ) 
app l i es. All t ape ree l s sha ll have an externa l l abe l i de nt ify i ng th e 
co nt ent s a s AOP E/ DS i np ut da t a a lo ng with the da t e, name, and ma ili ng 
addre ss of the office t o whi ch t he ree l i s t o be re tu rned . In ad di -
tio n, an i nterna l ly un labe led t aoe shou l d be use d, with a l ogica l 
reco rd l engt h of 40 ch a rac t ers and a b 1 ock i ng f act or of 1400 by t es 
( 35 re co rd s p e r b 1 o c k ) . 

( 3) Report i ng Schedu l es. Opt i ona lly , reports sha l l be subm itted on t he 
ADPE/DS re port i ng s ch edu l es . All repo rti ng sch edul es r ece i ve d pr i or 
t o t he end of t he quart er 1tJ i 11 be oroces sed i n th a t quart er . Any 
da t a , e ce i ve d aft er t he e nd of th e qua rte r may be he ld to the end f 
t he ne xt qua rter fo r process i ng. 

( 4 ) Punched Car ds 1tJ i l l no t be acceoted . 

b. Det a i l ed Procedure s fo r effect i ng any or al l of t he above acceptab l e da t a 
subm is sion pr ocesse s a re co ntaine d i n t he man ua l refe re nc ed on pa ge 1 , 
para gr a ph 3 c. 

c . Neaa t i ve Reports . Repo rt i n9 organ izat i ons sha ll be cont acted per iodica ll y 
t o verify a ne ga ti'✓ e re port i ng sta tu s •,,ihen t here have been no re oortab l e 
act i ons dur i ng a q ua rt er . 

9 . TA BLE S. 

a. Aae nc y ':ode. Th e t 1-,o- digi~ code "89" 1as been de si gna t ed by l:]S~ as t ~,e 
CO E coae. 

5 
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b. Subagency Codes. 

Reporting Organization 

Energy, Department of 
Office of the Secretary 
Office of the General Counsel 
Office of Inspector General 
Assist ant Secretary, Management and Adm i ni strati on 
Office of Scientific and Technical I nfonnation 
Assistant Secretary for Congressi ona 1, 

Intergovernmental, and Public Affairs 
Assistant Secretary for International Affairs 

and Energy Emergencies 
Office of Mi no r i t y Econom ic Impact 
Board of Contract Appea l s 
Office of Heari ngs and Appea ls 
Office of Policy, Plannin o, and Ana lys is 
Off i ce of Small and Disadvantaged Business Utili za tio n 
Assi stant Secretary, Co nse rvatio n a nd 

Renewable Energy 
Assist ant Secretary for Defense Programs 
Assistant Secretary for Fossi 1 Energy 
Assistant Secretary for Nuc 1 ear Enerqy 
Assistant Secretary for Environment, Safet y , and Hea l t h 
Eco nom ic Regula tory Adm i nistration 
Energy Info nna tion Administrat i on 
Offi ce of Civili an Radioactive 1..Jaste Mana gement 
Office of Energy Rese arch · 
Power Adm i ni strati ons: 
A I a ska 
Bonne vi 11 e 
South ea stern 
Southwestern 
Western Area 
Operations Offices: 
Albuquerque 
Chi caao 
Idaho .. 
,\Jevada 
Oak Ridae 
Richland 
San Franc i sco 
Savannah River 
Other Field Offices: 
Bartlesville Project Office 
Moraantown Energy Techno l ogy Cent er 

DOE 1360.6 
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Code 

8900 
8901 
8903 
8904 
8905 
895L 
8907 

8909 

8911 
891 2 
8913 
8914 
8918 
8922 

8925 
8944 
8948 
89ll0 
8930 
8933 
8938 
8936 

895 S 
8958 
895P 
895M 
8 95R 

895 A 
395C 
8950 
195E 
895F 
895 H 
8950 
895N 

895T 
89S U 

( 

l 
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I 
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I 
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I 
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I 
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Naval Petroleum and Oil Shale Reserves in Colorado, 
Utah, and Wycming 

Naval Petroleum Reserves in California 
Pittsburgh Energy Tech no 1 ogy Cent er 
Pittsburgh Naval Reactors Office 
Schenectady Naval Reactors Off i ce 
Econom ic Regulatory Administration Field Offices 

c. Transact i on Codes. 

(1 ) System Record: 

Action Type 

De 1 et e 
Add 
Change 

(2) Compone nt Record: 

Action Type 

De let e 
Add 
Change 

Code 

0 
1 
2 

Code 

3 
4 
5 

895V 

895W 
895X 
895G 
895K 
895Y 

d . Unit Numbe r Assionment. Each or 9a ni zation shall assign unit numbers 

7 

•,Jithi n the fol l o.v ing li mit s to each suborqa nization. Dup licate numbers 
shall no t be used . 

Reoort · ng Off· ce 

Al buquerque Opera tio ns Office 
Chicago Opera tio ns Office 

Idaho Ope ra tions Office 

Nevada Ope r a ti ons Off i ce 
Oak Ridge Ope ratio ns uff i ce 
Pittsbur gh Naval R~actors Office 
Richland Ope ratio ns Off · ce 
San Franci sco Ope ratio ns Office 
Sava nna h Ri ve r Ope ratio ns Office 
Schene ctady Na va l Reactors Off i ce 
Bonnev ille Power Adm i nistra tio n 
Sout hwestern Power Adm i nistration 
Southeaste rn Power Adm i nistratio n 
'tJeste r n Area Power Admi ni stratio n 

Assi oned ADP -UNIT gLQC:< 

000 1-0499 
0500 -07 99 
1000-1299 
0800-084 9 
085 1-0899 
0900-0999 
1300- 1499 
1500 - 1590 
1600 - 16 99 
17no - 1799 
1800 - 1399 
1900 - 1999 
2000- 20 99 
2100 - 2149 
2150- 2199 
2200 - 2299 

- - - - - ~ 
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Naval Petroleum Reserves-California 
Naval Petroleum Oil Shale Reserves 

Colorado, Utah, and Wyaning 
Morgantown Energy Technology Center 
Pittsburgh Energy Technology Center 
Assist ant Secretary, 

Management and Acin i ni strati on 
Office of Scientific and Technical 

Inf onnati on 
Energy Infonnation Acininistration 

2300-2324 
2325-2349 

2350-2374 
23 75-2399 

9951-9979 

9000-9001 
9980 

DOE 1360.6 
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e. ADPE/0S Manufacturer/System Codes. A cornpi 1 ati on of AOPE/DS manufacturers 
and system designation shall be issued periodically as changes to the 
"AOPE/DS System Reference Manual." For manufacturers not listed, follow 
instructions contained in the manual. To expedite maintenance of the 
AOPE/OS Manufacturer Code Table, offices should provide t o MA-24 the 
complete manufacturers name, address, phone number, point of contact, and 
system/machine designation fo r eq uipment not contained in the table. 
Requests for copies of t he manual should be sent to MA-24. 

f . Acceptable Component Class Codes . 

Centra 1 Processors, Storaae, and Related Equipment 

Central processor 
Magnetic tape unit 
Magnetic core unit 
Magnetic dr um unit 
,"1agnet i c disk unit 
Other storage devices (e .g., magnetic strip, card , chip) 
Multipurpose control 
Mass storage de vice 
Card reader and/or punch 
Paper tape reader and/or punch 
Opt i ca 1 character recognition unit 
Magnetic data recording unit 
Magnetic ink character recognition unit 
Data converter (e.g., analog to digital, digital to analoq) 
Media converter (e.g., card to ta pe, tape to card) 
Plotter 
Print er 
Image handl i ng unit 
Di so 1 ay uni t 
Ooera tor console and inquiry system 
Co nt rol for multiple i nput /output channe l s; multiplexo r 

and channel selector 
Other system input/output and related controls 

Class 
Code 

01 
02 
03 
04 
05 
06 
07 
()8 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 

32 
33 

\ ! 
\ 
l ( :; 
~ 

L 
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Ownershie Code 

A~ncy CMned 1 
St ra i gh t 1 ea se 2 
Lease with- option to purchase 3 
Special lease plans (e.g., lease to 4 

ownership plan, lease with title 
transfer plan, installment purchase 
plan, or alternate payment plan) 

GSA All' fund 1 ea sect 5 

10. t.mIT IDENTIFICATION SCHEDULE. 

a. Purpose. The unit identification schedule is to provide for clear iden-
tification of each new ADP unit. A standard fonnat i s provided for this 
schedule in the "AOPE/DS System Reference Manual" on page 3-6 2 . 

b. ACP Unit Data Descri ot i on. 

(1) Agency Code is a two-character alphabetic desiqnation used to iden-
tify each Federal agency. The OOE code is "89." 

(2) Reporting Organization Code is a two-character code to ident ify t he 
i ntennediate age ncy le vel having manaqement respons ibility over the 
reporting ACf> Unit. The code to be used shali be the code in the 
table on page 6, paraqraph 9b. 

( 3) ACP Unit Number is a fou r- character code ass igned from the table on 
pages 7 and 8, paragraph 9d. ~ach COE ADP unit which subm its .J,,OP: / DS 
data is uniquely identi fied by cne of the codes i n this table. 

(4) City is the name of the city where the ADP unit is located. 

(5) ZIP Code is the code of the address and city -.~here the ADP uni t is 
located. 

( 6) State/Country Abbreviatio n i s ~he two-digit State or country abbre
viatio n standardized by the Na tio na l i3ureau of Standards i n the 
Federal Infonnation Processino Standards. The code is used to iden-
tify the State or country in wh ich the reportino ADP unit is located. 
(FIPS PUBS 5-1 and 10 -3 . ) 

( 7) ADP Unit Name is the cl ear text name of the orqan i zati on that per
fonns the ADP functions. 

(8) Transaction Preparation Date is the date that the transaction is pre
pared for processing . 

9 
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(9) Deactivation. To deactivate a unit, provide a copy of the schedule 
with "cteacti vate" written or stamped across the top and pro vi de the 
date of de activation. 

(10) Street address or box number. 

(11) Name of contact person. This information is optional. 

(12) Commercial telephone number. This information is optional. 

11. AOPE/DS STRUCTURE. The AOPE/DS will be composed of the following data ele-
ments. Detailed formatting instructions may be found in the "AOPE/0S System 
Reference Manual" pages A-2 through A-8 . 

a. System Record Data Descript ion. 

( 1) Agency and subagency code (four-character code) as soec if ied on pages 
5 and 6, paragraphs 9a and 9b; 

( 2) Agency ADP Unit Code (fo ur- characte r code ) used to ide ntify the ADP 
un it within the suba gency as spec ified on pa ges 7 and 3 , paragr a.ph 9d; 

( 3) System identif i cation (t1trn-character code assigned fo r each 
installed AOPE system at an ADP unit), manufacturer's code (three
character code assigned to each manufacturer), and t he sy stem 
desi gnation number so establ i shed by the ;n anuf acturer (seve n
character code ) ; 

( 4) Acquisition date (f our- ch aracter code) sh owing year and month of 
original acquisition in the Federa l i nvent ory; 

( 5 ) Fiscal year of expiration of planned system li fe ( two-character 
co de); 

(6) Fiscal year of next planned major replacement, upgrade, or augmen
t ation (two-character code) with assoc i ated year of expirat io n of 
extended system life (if any ) (two-character code) . 

b. Component Record Da t a De scr i ot ion 

( 1) Agency ADP Unit Co de - Re pea t of lla(2 ) , abo ve; 

( 2) Component cla ss ( t\vo- character code ) r eoresented by each system; 

(3) Compo nent designa tio n by manufacturer/type / mode l (11 -character code ) ; 

(4) Component ownership code (one-character code ) as descr i bed on paae 9, 
paragraph 9g; 

( 
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11 (and 12) 

(5) Quantity of components in each ownership code (three-digit number); 

(6) Component cost in reported system: most recent purchase price in 
hundreds of dollars (six digits) and/or most recent month ly r?.nl'.a l 
price in hundreds of dollars ( four di9its); and 

(7) Utilization percentage (t\'10-digi t number) average only for each ADP 
fund leased central processor unit. 

BY ORDER OF THE SECRETARY OF ~ERGY: 

HAR RY L. 1-' EEBL ES 
Director ot Admi nist r atio n 


