




























TRI - PARTY AGREEMENT HANDBOOK 
MANAGEMENT PROCEDURES 

Document Number 
Guidel ine Number 
Re v ision 
Page 
Effective Date 

RL - TPA-90 - 000 1 
TPA - MP - 14 

0 
14 of 27 

March 24, 1998 

waste management unit will be reclassified, will not be 
reclassified based on regulator comments, or will set 
up a meeting with the commenter to further discuss the 
reclassification. 

6. The meeting to discuss the reclassification will be 
held within 30 calendar days of receiving regulator 
comments. The Project Managers will document the 
meeting conclusions in meeting minutes signed by the 
Project Managers. The RL Project Manager will send the 
signed meeting minutes to the Administrative Record and 
the Database Administrator. The Database Administrator 
will include the meeting minutes with the data package 
for the site and will update the database, as 
appropriate (Section 5.2.2). 

7. The Project Managers will elevate the reclassification 
to the IAMIT for resolution if agreement cannot be · 
reached within 30 calendar days after receipt of the 
regulatory agency Project Manager's comments. The 
IAMIT. will document agreements reached on 
reclassification in meeting minutes. The Database 
Administrator will update the database (Section 5.2.1) 
and place a copy of the meeting minutes in the WIDS 
data package for the site. · 

The following are examples ·of waste manageme nt units that 
could be propos ed to be reclassified as rejected or no action. 

Reject: Scattered debris (e.g., car bodies, metal springs, 
buckets) resulting from pre-Hanford historical residential 
activities. This type of site does not meet the definition 
of a waste management unit and should therefore not be 
identified in the WIDS as an "acceptedu site. 

No Action: A cistern used to store drinking water. The site 
was never used to store a hazardous substance and would 
therefore not require further action under RCRA or CERCLA. 

5 .4 RECLASSIFICATION TO CLOSED OUT 
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Anyone proposing to reclassify a waste management unit to 
closed out (Table 2-2) should review the reclassification logic 
in Figure 2-1 and complete a Waste Site Reclassification Form 
(Figure 3-1). The Waste Site Reclassification Form and 
appropriate supporting documentation (Table 2-3) should be 
provided to the Database Administrator and the responsible RL 
Project Manager. 

RL will obtain the appropriate signatures on the form (Table 
2-3) and return to the originator and the Database Administrator. 
The Database Administrator will update the database to identify 
that the waste management unit has been closed out (Section 
5. 5. 2) . 

Table 2-3 identifies examples of waste management units that 
would meet the definition of closed out. One exampl e is an old 
spill of contaminated liquid along a roadway that was previously 
cleaned up. A recent field investigation determined that no 
hazardous substances are present above cleanup standards 
identified in a Record of Decision. 

5.5 DATABASE ADMINISTRATION 

5.5.1 New Sites and New Information 

The following summarizes the procedures, as defined by BHI­
EE-09, used by the Database Administrator to accept, investigate, 
and verify information about new sites and new information on 
existing sites. 

1. Upon receipt of the Environmental Site Information 
Form, determine if the site has been previously 
documented by cross-checking with WIDS and/or the 
Hanford Geographical Information System (HGIS), and 
assign it to a WIDS data management investigator, if 
necessary. 

2. Investigate the new information and collect additional 
data, · if necessary, to document a change in WIDS. 
Depending on the nature of the change, this may include 
site visits, interviews, photogr~phy, review of 
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technical documents, and determination of precise 
coordinates. 

Prepare preliminary revisions to WIDS based on new 
information, and prepare a hard copy data package to 
include documents gathered in Step 2 and submit to the 
Database Administrator. 

Evaluate the site against regulatory criteria to 
determine the site classification using the Discovery 
Site Evaluation Checklist (Figure 5-2). Note the 
appropriate regulatory authority (e.g., RCRA Corrective 
Action, Septic System Regulation , etc.) that applies to 
the site in the comments section. Conduct a technical 
review of the hard copy data file and preliminary 
revisions to WIDS. Resolve any issues and validate the 
revision to WIDS. 

Assign the waste management unit to the operable unit 
in which it is located or to the nearest operable unit 
or waste site grouping. Waste management units 
requiring action under RCRA Corrective Action or CERCLA 
will be designated as RPP or CPP consistent with the 
operable unit to which the waste management unit is 
assigned. 

If validated in Step 4 and approved by the Database 
Administrator, revise WIDS accordingly. 

Place the hard . copy data package in a secure data file. 

Provide written feedback to _the person who provided the 
new information about the site. · 

Waste Site Reclass ification 

The following summarizes the procedures used by the Database 
Administrator to process the Waste Site Reclassification Form. 

1. Verify receipt of the Waste Site Reclassification Form 
and that the form contains all pertinent information 
and signatures. 
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2. Update WIDS by changing the classification of the site, 
as indicated on the Waste Site Reclassification Form, 
and updating all information pertaining to the 
reclassification. 

6.0 REFERENCES 

55 FR 30798, 1990, "Corrective Action for Solid Waste Management 
Unit (SWMUs) at Hazardous Waste Management Facilities, 
USEPA, Proposed Rule," Federal Register, pp. 30798-30810, 
(July 27). 

Comprehensive Environmental Response, Compensation, and Liability 
Act of 1980, 42 U.S.C. 9601 et seq. 

Ecology, EPA, and DOE, 1989, Hanford Federal Facility Agreement 
and Consent Order, Washington State Department of Ecology, 
U.S. Environmental Protection Agency, and U.S. Department of 
Energy, Olympia, Washington. 

Resource Conservation and Recovery Act of 1976, · as amended, 
Public Law 94-580, 90 Stat. 2745, 42 U.S.C. 6901, et seq. 

Washington Administrative Code 173-303-040, 1993, "Dangerous 
Waste Regulations", as amended. 
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Table 2 - 1 . Newly Discovered Site Classification Categories . 

Site Description 
Classification 

Categories 

Rejected Assessment that the site is 
not a waste management unit 
and not with in the scope of 
the Tri-Party Agreement 
(Section 3.0). 

Di scove ry Evid ence of the potential 
exis t ence of a waste 
manag ement unit; asses sment 
not yet complete. 

Accepted Asse ssment that the site is a 
waste ma nagement unit as 
defined in the Tri-Party 
Agreement (Section 3.0). 
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Table 2-2. Reclassification Categories. 

Site Description 
Reclassification 

Categories 

Rejected An assessment that the site is 

. not a waste management unit 
and there is no evidence of an 
actual or potential hazardous 
substance release. 

No Action A determination that the waste 
management unit does not 
require action under RCRA 
Corrective Action, CERCLA, or 
other regulatory authority. 

Closed Out An assessment that the waste 
management unit now meets 
cleanup standards or other 
regulatory closure 
requirements. 

Deleted from NPL The waste management unit is 
included· in a final action 
published in the Federal 
Register to delete a listing 
from the National Priorities 
List. 
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Table 2-3. Examples of Reclassification Changes 
Actions and Formal Documentation Required. 

(Page 1 of 3) 

Type of Reclassi f ication 
Changes Act i on 

Remediation - Closed Out 
(including interim or final 
CERCLA response actions and 
RCRA corrective actions; site 
has been remediated to meet 
c l eanup standar ds specified in 
the ROD, or no action is 
required to meet cleanup 
standards specified in the 
ROD). 

RCRA TSD Closure - Closed Out 

1. Clean Closure - closed to 
the cleanup levels prescribed 
by WAC 173-303-610(2) (b). 

2. Modified Closure - closed in 
accordance with the Hanford 
Facility Wide Resource 
Conservation and Recovery Act 
Permit condition II.J and II.K. 

3. Landfill Closure - a unit 
that has been closed in 
accordance with WAC 173-303-
665. 

4. Procedural Closure -
determined to have never 
managed hazardous waste. 

Documentation Required 

Waste Site Reclassification 
Form s i gned by the Tri­
Parties with completed 
verification package, 
closeout report, or 
certification of completion 
referenced (regulator 
concurrence with these 
documents eliminates the need 
for signatures on the form). 
The form should indicate if 
the site requires periodic 
review. 

Waste Site Reclassification 
Form with Certification of 
Closure Acceptance Letter or 
written concurrence for 
procedural closure signed by 
Ecology attached (signed 
letter from Ecology 
elimina tes need for 
signatures on the form). The 
form should indicate if the 
waste management unit 
requires post-closure 
monitoring. 
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Table 2 - 3. Examples of Reclassif ication Changes 
Actions and Formal Documentation Required. 

(Page 2 of 3 ) 

Type of Reclassi f i c ation 
Changes Action 

Petroleum UST - Closed Out 
(Petroleum USTs established to 
be abandoned before December 
22, 1988 may be closed out 
through WAC 173-360 or in 
accordance with Section 7.0 of 
the Tri-Party Agreement. 

Septic System - Closed Out 

Underground Injection Well and 
State Waste Discharge Permitted 
Site - Closed Out (WAC 173-
216/218) 

Documentation Required 

Waste Site Reclassification 
Form noting the waste 
management unit has been 
closed in accordance with WAC 
173-360 with the supporting 
documen tation referenced (UST 
Closure and Site Assessment 
Notice, UST Site Check/Site 
Assessment Checklist, and as 
appropriate, the independent 
cleanup action report 
submitted to Ecology). RL 
signature is required on the 
form. 

Waste Site Reclassification 
Form noting that the septic 
system has been permanently 
removed from service by 
removing the septage and 
reporting to the local health 
officer, and that the lid has 
been removed or destroyed and 
the void filled with soil, as 
required by WAC 247-272-
18501. RL signature is 
required on the form. 

Waste Site Reclassification 
Form noting that the 
discharge to the waste 
management unit has ceased, 
the waste management unit has 
been reviewed, and there is 
no potential for hazardous 
substances to have been 
released to the soil. 
Supporting documentation on 
the evaluation to be 
referenced or attached. RL 
signat ure is required on the 
form. 
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Table 2-3 . Examples of Reclassification Changes 
Actions and Form.al Documentation Required. 

(Page 3 of 3 ) 

Type of Reclassi fica t ion Documentation Required 
Changes Action 

Solid Waste Landfill - Closed Waste Site. Reclassification 
Out Form with Certification of 

Closure Acceptance Letter 
signed by Ecology attached 
(signed letter from Ecology 
eliminates need for 
signatures on the form). 

Inert/Demolition Waste Landfill Waste Site Reclassification 
- Closed Out Form noting that waste 

management unit has been 
closed per WAC 173-304-461. 
RL signature is required on 
the form. 

Facility - Closed Out Waste Site Reclassification 
Form with appropriate 
closeout documentation 
referenced. RL signature is 
required on the form. 

No Action (Does not require Waste Site Reclassification 
action under CERCLA, RCRA Form signed by the Project 
Corrective Action, or other Managers, with the supporting 
regulatory authority) documentation attached. 

Rejected Waste Site Reclassification 
Form signed by the Project 
Managers, with supporting 
documentation attached. 
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Figure 2-1. Waste Site Classification/Reclassification Flow 
Diagram. 
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Figure 3-1. Waste Site Reclassification Form. 

Date submitted: WASTE SITE RECLASSIFICATION FORM control Number: 

Operable Unit {sl : • 

Originator: Wa§te Site ID: 

Phone: TvDe of Res;;la§§iUs;;ation As;;tion: 

Rejected 0 Closed Out 0 No 
Action 0 

This form documents agreement among the parties listed below authorizing 
classi f ication of the subject unit as rejected, closed out, or no action and 
authorizing backfill of the waste management unit, if appropriate. Final removal from 
the NPL of no action or closed-out waste management units will occur at a future date. 

De1;1s;;ription of s;;yrrent wa§te 1;1ite s;;ondition: 
(Summarize status of investigation/remediation of the waste sites.) 

Ba1;1i1;1 for r e s;;la1;11;1ifis;;ation: 
(For closeout, reference supporting documentation, as listed in Table 2-3.) 

DOE Project Manager Signature Date 

Ecology Project Manager Signature Date 

EPA Project Manager Signature Date 
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F i gur e 5-1. Envi ronmental Site Information Form . 

Do you believe this to be a previously documented site? • Yes 
• No 

If you -answered "yes" to question 1, what is the site's code, identification 
number, or name? 

If you answered "no" to question 1, what is the location of ·the site? Be as 
specific as possible and include access instructions. Sketch, if necessary. 

If you answered "no" to question 1, provide a general description of the site. 
If you answered "yes," provide new or updated information about the site. 

Your Name: I Phone: I Date: 

Upon completion, return by Plant Mail to the WIDS Database Administrator at H0-20 . 

Shaded areas for office use only. 

Ve rification of Receipt by WIDS Database Administrator 

Signature: I Date: 

Evaluation by WIDS Data Management Personnel 

Is this a new site (i.e., one that has not previously been 
documented and does not currently exist in the waste sites 
database)? • Yes • No 

If no, does any information ne~d to be added to, or changed in, the 
database? 

• Yes • No 

Signature: I Date: 
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Figure 5-2. Discovery Site Evaluation Checklist 

(To be completed by a member of WIDS Data Management Staff and included with the data package 
for a newly discovered potential waste management unit.) 

Discovery Site ID Number: Waste Management Unit 

Site Alias(es): 

Not a Waste Management 
Unit 

More Information Needed 

1. Does the unit only receive uncontaminated rainwater runoff? (Yes/No) 

IF YES, CHECK "NOT A WASTE MANAGEMENT UNIT" ABOVE AND STOP. IF NO, GO TO 2. 

• 

• 

• 

A check in any "YES" box below indicates the site is a waste management unit, as defined in Section 3.1 of the 
Tri-Party Agreement and should be entered into WIDS. (Items 2 through 7 below correspond with the six waste 

YES NO 
management unit types found in the Tri-Party Agreement definition.) 0 0 
2. Complete items 2.a through 2.f. below to determine if the unit is a solid waste management unit (SWMU), 

as specified under WAC 173-303-040. 

2.a. Is the material at the unit a waste (i.e., a regulated waste or a discarded material, including 
garbage, refuse, sludge, construction/demolition debris, industrial/sanitary wastewater or other discarded 
solid, liquid, semisolid, or contained gas)? (Yes/No) 

IF NO, CHECK NO AND GO TO 3. IF YES, GO TO 2.b. 

2.b. Is the waste from historical residential activities (i.e., not from industrial, commercial, mining, agricultural, 
or community activities)? (Yes/No) 

2.c. Is the unit an industrial wastewater point discharge permitted under the Clean Water Act 
(i.e., National Pollutant Discharge Elimination System permit)? (Yes/No) 

2.d. Does the waste consist .2!lb'. of source, special nuclear, or byproduct material regulated by 
the Atomic Energy Act? (Yes/No) 

A YES TO ANY OF THE ABOVE QUESTIONS INDICATES THE SITE IS NOT A SWMU. IF 
SO, CHECK NO AND GO TO 3. IF ALL ARE NO, GO TO 2.e. 

2.e. Was the waste placed in a discernable unit (i.e., a landfill, surface impoundment, land 
treatment unit, waste pile, tank, container storage area, incinerator, injection well, wastewater 
treatment unit, waste recycling unit, or other physical, chemical, or biological treatment 
unit)? (Yes/No) 

IF YES, CHECK YES AND GO TO 3. IF NO, GO TO 2.f. 

2.f. Is the unit the result of routine and systematic discharges (i.e., areas receiving small but steady discharges 
over time from systematic human activity, such as from loading/unloading operations, solvent washing, 
industrial process sewer systems, etc.)? (Yes/No) 

IF YES, CHECK YES. IF NO, CHECK NO. GO TO 3. 
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YES NO 

• • 
(Yes/No) 

trench, french drain, or land surface that is not subject to regulation as a RCRA disposal unit and 
may require action to mitigate a potential environmental impact (e.g., radioactive waste disposal 
units, pre-RCRA units)? (Yes/No) 

IF EITHER IS YES, CHECK YES. IF BOTH ARE NO, CHECK NO. GO TO 4. 

4. Is the unit an unplanned release that has not been adequately cleaned up and represents a potential threat to 
human health or the environment (i.e., releases above CERCLA reportable quantities defined in 40 CFR 

• • 302.4; other h87.8I"dous substance releases, including petroleum, that may require action to mitigate a 
potential environmental impact)? 

5. Is the unit an inactive, contaminated structure? • • 
6. Does the unit require a RCRA permit to treat or store dangerous or mixed waste? • • 
7. Is the unit another type of storage unit that may require action to mitigate a potential environmental • • impact (e.g., radioactive waste storage unit)? 

Comments: 

WIDS Data Management Investigator Date 

Regulatory Compliance Concurrence Date . 

FOR SITES REQUIRING DOE-RL AND REGULATOR REVIEW PER SECTION S.2 

DOE-RL Concurrence Date 

Lead Regulatory Agency Concurrence Date 


